TECH REPORT GUIDELINE (V1.0)
ACTIVITY CODES  |  MACHINE CODES  |  TOTAL TECH TIME SPENT  |  EDIT YOUR ENTRY


1. ACTIVITY CODES
    A010  |  A020  |  A030  |  A040  |  A040  |  A050  |  A060  |  A070  |  A110  |  A120  |  A130  |  A140  |  A150  |  A160  |  A170  |  A180  |  A190  |  A210  |  A220   |  A230  |  A240
    A. Machine Stop vs. Not Machine Stop: Certain activity will cause the machine to stop while the others do not.   Thus, if the activity causes the machine to stop, machine stop will be "YES", otherwise it's "NO"
    B. Codes
         1.1. A010: Set up
                - Machine stop: Yes
                - Use when: Setting up new W.O., from one product to another product, and tooling, i.e.  fixture or change the suction cup.

         1.2. A020: Troubleshooting driven by Material Problem (changed)
                - Machine stop: Yes
                - Use when you can decide the cause of the problem is material related. 

         1.3. A030: Troubleshooting driven by Machine Problem (changed)
                - Machine stop: Yes
                - Use when you can decide the cause of the problem is machine related.

         1.4. A040: Preventive Maintenance (changed)
                - Machine stop: No
                - Use when preventive maintenance is performed from Daily - Annually.

         1.5. A050: Troubleshooting driven by Human (changed)
                - Machine stop: Yes
                - Use when lack of training or knowledge cause the problem

         1.6. A060: Search for Parts - Machine stop: Obsolete
                - Machine stop: Yes
                - Use when: 

         1.7. A070: Training on Machine - Machine stop
                - Machine stop: Yes
                - Use when machine is stopped for training on that machine.

         1.8. A110: Preparation
                - Machine stop: No
                - Use when: repairing new material & tool, i.e. Starview hot plate or fixture

         1.9. A120: Training off Machine / Exchange knowledge (changed)
                - Machine stop: No
                - Use when tech is trained off the machine: Formal training is performed or Tech / Eng. exchange knowledge or informal discussion / training.

         1.10. A130: Safety / Organize Machine machine stop
                - Machine stop: Yes
                - Use when tech move equipment from one place to the other.

         1.11. A140: Write RTEMS / Report
                - Machine stop: No
                - Use when writing RTEMS or other report.

         1.12. A150: Exchange Knowledge: Obsolete - move to A120
                - Machine stop: No
                - Use when: Tech / Eng. exchange knowledge or informal discussion / training.

         1.13. A160: Safety / Organize Machine machine NOT stop (changed)
                - Machine stop: No
                - Use when tech organize the machine (i.e. tie wire / cable)

         1.14. A170: Help ME - No Machine Stop
                - Machine stop: No
                - Use when tech. spends his/her time to help M.E.

         1.15. A180: Help ME - Machine Stop
                - Machine stop: Yes
                - Use when tech. spends his/her time to help M.E.

         1.16. A190: Upgrade / Modify Machine
                - Machine stop: Yes
                - Use when the machine is being upgraded / modified by tech.

         1.17. A210: Other - No Machine Stop
                - Machine stop: No
                - Use for any unlisted activity.  Comment is required.

         1.18. A220: Other Machine Stop
                - Machine stop: Yes
                - Use for any unlisted activity.  Comment is required.

         1.19. A230: Support TS - Machine Stop: FOR F.V. TECH ONLY.
                - Machine stop: Yes
                - Use when FV Tech go to TS to support TS

         1.20. A240: Support TS - No Machine Stop: FOR F.V. TECH ONLY.
                - Machine stop: No
                - Use when  FV Tech go to TS to support TS
 

2. MACHINE CODES 
The specific code posted on the machine, mostly at the machine electrical panel.  See sample image

3. TOTAL TECH TIME SPENT
    3.1. Total Tech Time Spent (in mins): Total time that the tech. spends for select activity.
    3.2. Share work: = Yes when there is MORE THAN ONE person working on the problem. Then specify the number of tech involve.
    3.3. Downtime < Spent time: = Yes when tech. spend more time observing the problem than stopping the machine to troubleshoot the problem.  Specify the down time in the box.
4. EDIT YOUR ENTRY
    1. How: All entries can be editted by using the "View Next Day >>" or "<< View Previous Day" & clicking on the link in the MACHINE CODE column.  After you submit your editing.  You have to change mode in order to input the new entry.
    2. Change mode: By clicking on the "Daily Report Input" link located at the upper left corner.

